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PASSING

e Unit Resources Information and User Guide
INTRODUCTION

Passing Lane Pty Ltd is pleased to introduce your school/institution to our vocational education and training unit
resource packages.

Certificate I, 1l and Ili
in Sport and Recreation

S1S10122, S1S20122, S1S30122

This document outlines the licensing terms and conditions of the unit resource packages.

It also provides basic information on how to use the materials.

Should you have any further questions or require any additional information do not hesitate to contact Passing
Lane.

Passing Lane Pty Ltd
PO Box 975
COWES VICTORIA 3922
Telephone 1 300 64 98 63
Email info@passinglane.com.au

Web www.passinglane.com.au

Copyright
2023



Unit Resources Information and User Guide

INTRODUCTION-CONT’D

The Student/Trainee and the Teacher/Trainer manuals are developed to provide training content that addresses the
specific ‘Unit of Competency’ as outlined on the following pages.

This unit manuals can be packaged with various manuals addressing other ‘Units of Competency’ in order to meet the
’Packaging Rules’ of a particular Australian Training Package Qualification.

This resource has been designed to be delivered in a form that is conducive to the learning environment including:

#* Online delivery

% Classroom delivery

#* On the job training
The documents are designed in a ‘landscape’ format in order to make reading on a computer screen easier as well as
reduces the need to scroll down pages. Documents can be easily printed if the learning environment requires the student
or trainee to have hard copies of the learning materials.

The Student/Trainee and the Teacher/Trainer manuals are Portable Document Files (PDF) and are opened using Adobe

Reader.

Adobe:PDF

®

ADOBE’ READER’

The latest Acrobat Reader software is available at no charge from the website http://get.adobe.com/reader/
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INTRODUCTION—CONT'’D

The Student/Trainee and the Teacher/Trainer manuals can be used on both PC and MAC platforms.

Generally, the materials are easily exported to most learning platforms.

The materials can also be printed and bound and handed out as hardcopies to each student or trainee.

LANE

SIS - Sport, Fithess and Recreation Training Package

SI1S30122
Certificate 11l in Sport and Recreation

Unit
SISXPLD002

Deli recreati

Student/Trainee Manual
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LANE
MATERIALS CONTENT

The title page of both the Student/Trainee and the Teacher/Trainer manuals specify 1) the training package it
has been developed for, 2) the qualifications which the content in each manual has been written for and

3) the specific unit the content is addressing.

[ PASSING
LANE
Australian Government
SIS - Sport, Fitness and Recreation Training Package
1 SI1s30122
Certificate 11l in Sport and Recreation
Unit
2/ SISXPLD002
Deliver recreation sessions

Student/Trainee Manual
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MATERIALS CONTENT—CONT’D

The beginning of both manuals is the ‘Unit of Competency Overview’ page, which aligns directly (mirrors) with the

endorsed ‘Unit of Competency’ in the training package.

This page is to let the readers know what the materials in the manuals are addressing.

PASSING SISXPLDOO2 Deliver recreation sessions
PASSING B G

UNIT OF COMPETENCY OVERVIEW

The following pages are extracts from Training.gov.au website and outlines this specific ‘Unit of Competency’
including the ‘Elements’ and the ‘Performance Criteria’. The content within this manual has been developed to
address this unit.

SISXPLD002 DELIVER RECREATION SESSIONS

[ ELEMENT I CRITERIA
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SISXPLDO002 Deliver recreation sessions

Elements and Performance Criteria

ELEMENTS
Elements describe the

essential outcomes.

1. Prepare for actvity

sesson.

3. Delver the sctvity
sexson.

|

durng activities.

5. Ewalate seson

PERFORMANCE CRITERIA

Performance criteria describe the performance necded to
demonstrate achicvement of the clement

L1, Review session pln and confrm session objectves and
actiities.

1.2. Check and prepare physical cnvionment fo meet sesson
roqurements and adentify and respond 1o fctors that may
impact session delvery.

1.3. Sclect and sct up resources suied 10 actvily session.

1.4, Assess characterstics and capabiltics of particpants on
arrnal drough obsenvation and questioning, and adjust
session phin as needed.

2.1. Exphun sesson objectives and actvitaes wing
communication suied 1o partcpant characteratics.

2.2. Provade clear nformation about safety procedures, safe
behaviour, sak arcas and boundancs.

23. Advise partcpants of roles and responsbilities of actvity
leaders and communication protocols 1o we dung
activties.

2.4, Encowage participants 10 ask questions and seck advice
before and dumg session.

3.1, Sequence and pace activities acconding 10 session plan
adpastng accordng 1o partcpant noed.

32, Implement techmques sufable for kading the actvity and
suted to partcpant noeds.

33, Provade clear and accurate mstrctions and demonstratons.
for actiies.

3.4. Moator participant techmque and safety, and provide
feedback and correctve estruction based on observations.

3.5. Respond to individual particpant difficulics and modify
ther actvitics 10 st needs and 1o ensure engagement. and
combbrt.

3.6. Facilitate effective group micracton 1o mantain group
control. engagement and safety.

4.1. Encourage and respond 1 partcpant questions about
actaities and ther technque.

42, Use communication techniques that provide positive
rembreement and motation 1o partpants.

4.3 Highlight partcipant key strengths and provide nformution
about techmque.

5.1. Seck particpant fedback and cvalate satifction with
sesson

52, Evahiste own performance and iersify arcas fbr
Erprovement.

5.3, Comphte session documertation and cvakntion according
1o organmatiom| record keeprg procedures

Page
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MATERIALS CONTENT—CONT’D

The manuals contain detailed information aligned specifically to the ‘Unit of Competency’ and the unit’s ‘Elements’ and
‘Performance Criteria’.

The ‘Table of Contents’ for both manuals show that each section title is the ‘Unit of Competency’ ‘Element’.

LANE
TABLE OF CONTENTS T pe— D hi docamers Iy
Introduction Page 5
Unit of Competency Overview Page 8 SISXPLDO002 Deliver recreation sessions
Section One y .
Prepare for activity session Page 11 Elements and Performance Criteria
Section Two ELEMENTS PERFORMANCE CRITERIA
Introduce the session Page 37
Elements describe the F criteria describe th needed to
Section Three essential outcomes. demonstrate achievement of the clement.
Deliver the activity session
1. Prepare for actvity 1.1, Review session pln and confrm session objectves and
Section Four sesson. actatics.
Encourage and support participants P
during activities Page 71 1.2. Check and prepare physical covronment 1o meet nnu:u
requrements and dentify and respond 1o fictors that may
Section Five Fmpact session delvery
Evaluate session Page 76 1.3, Sclect and set up resources suied 10 vty session.
1.4, Assess and biltics of on
Self Assessment Page 91 arrnal trough observation and questoning, and adjust

sexsion phin as needed.
2. Introduce the session. 2.1, Exphin session objectves and activities wing
communication sufied to partcpant characteratcs.

22, Provide clear mformation about safty procedurcs, safe
behaviowr, safe arcas and boundancs.

23. Advse partcpants of roles and responsbilities of actvity
keaders and communication protocols 1o we dung
activitics.

2.4. Encourage participants 1o ask questions and seck advice
before and durng session.

3. Debver thesctivity 3.1 Sequence and pace activities. acconding 10 session plin
scexson. adpstng accordng 1o partcipant noed.
3.2, Implement techmques sufable for kading the actwvity and
suted 1o partcpant noeds.
3.3. Provade chear and accurate structions and demonstrations.
for actatics.
3.4. Monttor participant techmgque and sakety, and provade
feedback and correctae estruction: based on observations.
3.5, Respond to individual particpant difficultics and modify
ther actaitics 1o st noeds and 10 ensure engagement and
combrt.

Section One

Prepare for Activity Session

3.6. Faciltate cffective group micracton o mumtain group

engagement and 3
4. Emcourage and 4.1. Encourage and respond 1o partcpant questions about
support partcpants actaitics and ther tochngue.
durrg actvitees. 4.2. Use commnication techniques that provide positive

renbreement and motivation 10 partcipants.

4.3 Hghlight partcpant key strengths and provde mformution
shout techngue

S. Ewvalate sesson S.1. Seck particpant foodback and evalmte satsficton with
sesson.

52 Evakite own performsnce and dertify arcas fbr
Erprovement.

5.3, Complte sexsion documcrsstion and cvabastion according
1o organmatiom| record keeprg procedures.
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MATERIALS CONTENT—CONT’D

In each section the content is broken down into sub-sections and the titles for each sub-section is the same as the
‘Element’s’ ‘Performance Criteria’.

Section One

Prepare for Activity Session

SOPLO0ES Debver rocret sm somns Date thin docunas was panerated 1) Docanber 2022

‘SISXPLD002 Deliver recreation sessions

ReviEW PLAN AND OBJEGTIVES AND
AGTIVITIES

SISXPLDO002 Deliver recreation sessions

Recreation, sport, aquatic or fitness session plans are structured outlines of
activities designed to help individuals engage in physical exercise or leisure
activities for health, enjoyment, or competition purposes.

Elements and Performance Criteria
ELEMENTS PERFORMANCE CRITERIA

These plans typically include specific goals, exercises, and instructions for
participants to follow during a given session
describe the Performance criteria describe the performance needed to

In recreation and fitness settings session plans often involve group exercises comes —
such as aerobics, yoga, weightlifting, or cutdoor activities like hiking or swimming.
In sport settings session plans are designed to help athletes prepare for for activ Lt R““ = pln and c session objec aad
competition by focusing on specific skills and techniques. actaties.
1.2 Sennn

Regardless of the setting, a good recreation, sport, or fitness session plan should
be well-structured, engaging and provide participants with a clear roadmap to
achieve their goals.

roqurements and dentify and respond o fxclors that may
mpact sesson delvery
1.3, Select and set up resources susied 1o activity sesson.
1.4, Assess chy and capabiitics of g on
arrival dwough observation and questioning, and

The manual’s information is supported with graphics, charts, tables, photos and drawings.
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MATERIALS CONTENT-CONT’D

As earlier mentioned, the materials are vocational education and training unit resources in the form of Student/Trainee and
the Teacher/Trainer manuals.

We will go through each in more detail.
STUDENT/TRAINEE MANUAL
The ‘Student/Trainee Manual’ could be likened to a textbook.

The manuals contain detailed information aligned specifically the ‘Unit of Competency’ and the unit’s ‘Elements’ and
‘Performance Criteria’ and are supported with graphics, charts, tables, photos and drawings.

The manuals contain a series of ‘Learning Activities’.

Each learning activity is identified with the following icon.

=
SISXPLDO02 Deliver recreation sessions m I e a r n I n g

Activity

LEARNING ACTIVITY THREE

1)  What were the six examples of activity leader's responsibilities as we outlined in this Section?

|
|
|
|
|
|

2)  What were the four reasons why participants should be encouraged to ask questions?
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MATERIALS CONTENT-CONT’D

Learning activities come in the following forms.
* Questions
% Research
% Tasks
% Interviews
Questions
Questions would relate to the information presented on previous pages.

Research

This type of learning activity would require the student or trainee to locate information by using research methods. The
information they would be required to locate would be in line and/or support the information that the manual had outlined in

previous pages.
Learning
Activity

Tasks Research

This learning activity type would require the student/trainee to actually do or undertake something and would be reinforcing
the knowledge they have gained from reading the manual’s previous pages.

Interviews

This learning activity type would require the student/trainee to interview person(s) in an actual workplace environment or a
person(s) who are experienced in the industry sector which the student/trainee is currently undergoing training.

The student/trainee is made aware of the type of learning activity by noting the learning activity type displayed under the
learning activity icon.

Copyright
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MATERIALS CONTENT—CONTID

The learning activities in the Student/Trainee manuals are ‘Form Enabled’ so that if the resources delivered are online, the
activities can be filled in using the computer keyboard.

The student or trainee would simply place the cursor in the field and click once with the mouse.

Seconds later the blue colour disappears and the student enters his/her answers into the field .

LEARNING ACTIVITY THREE

1) What were the six examples of activity leader's responsibilities as we outlined in this Section?

[The student or trainee types in his or her answer in the form enabled text box

I
l
|
|
l

2)  What were the four reasons why participants should be encouraged to ask questions?

e

When the student or trainee leaves the filled in field to move on to the next field, the previous field returns to a blue colour.

IT IS VERY IMPORTANT THAT THE MANUAL IS SAVED REGULARLY.

It is recommended that the student or trainee set up a ‘Student/Trainee’ folder on their computer and saves their manuals
to that folder.

The ‘first’ SAVE will have the software will ask if you wish to replace the file and the student/trainee would click YES.

Saving does not prevent the student or trainee from going back to previous fields to make changes.

After the firstt SAVE, the student or trainee would need to use the ‘SAVE AS’ function.
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MATERIALS CONTENT—CONT’D
Self Assessment
At the end of each manual is a series of questions that the student or trainee should review and answer.

This self assessment is to ensure in the student’s or trainee’s mind that they have reviewed and understood
the information that was presented in the manual.

If they are unsure of their understanding in any of the topics reviewed, they are encouraged to go back and
review the information again and/or seek the assistance of their teacher or trainer.

TEACHER/TRAINER MANUAL
The Teacher/Trainer manuals have exactly the same content as the Student/Trainee manuals.
The only differences are the explanatory introduction pages and after each learning activity there are ‘Teacher/

Trainer Guidance Notes’. These provide the answers to the ‘Learning Activities’ as well as some notes on how
to assess the student/trainee’s submission to each learning activity.

SISXPLDO02 Deliver recreation sessions “

Learning
Activity
Question

LEARNING ACTIVITY ONE

1)  Sequencing session activities are impeortant for what four reasons?

| |
|

2)  What were the five examples of sequenced aciivities we mentioned in this Section?

\ TEACHER / TRAINER GUIDANCE NOTES

Helps achieve specific objectives
Maintains engagement

Builds skills

Ensuring safety

2)
Warm-up activities
Skill-building activities
Group games
Competitive games
Cool-down activities

Y R R
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L = L POWERPOINT SLIDE PRESENTATIONS

Each Passing Lane unit resource comes with a PowerPoint slide

presentation.

SIS - Sport, Fitness & Recreation Training Package

Each slide is mapped to a specific page in the Student/Trainee manual.

Deliver Recreation
Sessions The slide is only a summary of the manual page content and is used by

teachers or trainers as a support training aid in classroom training

delivery or online training.

SISXPLD002
SIS - Sport, Fitness & Recreation Training Package

Deliver Recreation
Sessions

The PowerPoint slide presentation is supplied as a ‘Show’.

nnnnnnnnnn

This means the PowerPoint file has the PowerPoint launch software
embedded in the file so the student, trainee, teacher or trainer does not
require the PowerPoint application software to view.

NE

SIS - Sport, Fitness and Recreation Training Package

SIS30122
Certificate Ill in Sport and Recreation

Unit

SISXPLD002

Deliver recreation sessions fuss}
SIS - Sport, Fitness & Recreation Training Package

Student/

—
Student/Trainee

Manual

Deliver Recreation
Sessions

SISXPLD002

Slide Presentation
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LANE

POWERPOINT SLIDE PRESENTATIONS—CONT’D

The slides are initially listed in a “Table of Contents’ and the slide names in the Table of Contents are
hyperlinked to the relevant slide.

This allows the teacher or trainer to easily jump ahead to a specific subject or go back where they may have
left off earlier.

On the top right hand corner is an icon of the Table of Contents that is hyperlinked back to the Table of
Contents.

Table of Contents Activity Leader’s Roles and {b
Slide Slide Responsibilities
Section One Section Two
05 Session Plan Objectives 19  Effective Communication An activity leader plays a critical role which can include some
06  Session Plan Activities Advising Participants of of the following responsibilities:
07  Session Types 20  Objectives . .
08 Reviewing the Plan Explaining Activities and » Organising activities
09 Session Environment 21 Equipment » Encouraging participation and engagement
10  Availability of Resources 22  Specific Instructions » Providing instruction and guidance
11 Support Personnel 23  Safety and Behavioural » Enforcing rules and guidelines
% gh;f’k'"g Elq‘;"’mes"t ) o4 Tstt_"f;’;'fnsd < Rol ; > Fostering a positive and inclusive environment
15 etting Up Indoor Session 4 ctivr eader’'s Roles an: = :
14  Setting Up Outdoor Session Resppnsibilities > Responding to emergencies
15 Swimming Pools 25 En ge Questioning
16  Participant Characteristics
17  Questioning Participants
Next »
 Passing] 2 [ PassinG ) 24
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LANE

POWERPOINT SLIDE PRESENTATIONS—CONT’D

Each slide is ‘mapped’ to a specific page in the ‘Student/Trainee’ manual. This mapping is in the Teacher/
Trainer manual at the end of the document.

sosovonezvomsrcston s [

ADVISE PARTICIPANTS OF ROLES AND RESPONSIBILITIES OF ACTIVITY LEADERS AND
COMMUNICATION PROTOCOLS TO USE DURING ACTIVITIES

While explaining the activities it is important to also introduce the activity leaders and what role they
have in the session

Depending on the number of participants, there may be a team of activity leaders all assuming a
specific ol in the session s s imporant that al the patcpants are clear on wht ea
leader does.

An activity leader plays a criical role in ensuring that a recreational session is safe, fun
for all participants, which can include some of the following responsibilties:

Activity Leader’s Roles and
Responsibilities

Organising activties - an actiy leader may be responsble fo delverng
actyies o some of the acties that are approprate for the age and skl
participants.

N i icipation and ctivity leader may neex

among paricipants 1o ensue that everyone 1

and
and enjoying the activity.
Providing instruction and guidance - an activity leader may need to provi
providing instruction on how to participate in the activity safely and e«ecnve
They would be available to answer any questions from the participants duri
:nforcing rules and guidelines - an activity leader may need to enforce
quidelines to ensure that participants are behaving appropriately and not
themselves or others at risk of harm
# Fostering a positive and inclusive environment - an activity leader shoul
create a welcoming and inclusive environment where all participants feel co|
valu

An activity leader plays a critical role which can include some
of the following responsil

B}

» Organising activities
Encouraging participation and eng

Providing instruction and guidance

elines

Fostering a positive and inclusive environment
Responding to emergencies

B}

Responding to emergencies - if an emergency situation arises the activity
need to respond quickly and effectively to ensure the safety of all participan:
This activity leader may take some time before the session begins and outl
emergency procedures if itis deemed necessary.

YV V VYV VY

As we now know, the role of any activity leader is to faciltate a positive and safe recreati
experience for all participants and are responsible in assisting or ensuring that the activi
smoothly and that everyone has a good time while staying safe.

Student/Trainee Manual B

Deliver POWERPOINT SLIDE PRESENTATION MAPPING
This training manual is accompanied with a PowerPoint slide presentation, titled the same as this training manual.

The foloing isting is  mapping cross-reference’ between the Side Number and the conesponding page number in the

Slide Presentation St

Slide Numbers Student Manual Slide Numbers Student Manual
Page Number Page Number

Slide Number 5 Page 13-14 Slide Number 17 Page 34

Slide Number 6 Page 15 Slide Number 19 Page 3940

Slide Number 7 Page 16-17 Slide Number 20 Page 41

Slide Number 8 Page 18 Slide Number 21 Page 42

Slide Number 9 Page 22 Slide Number 22 Page 43

Slide Number 10 Page 23 Slide Number 23 Page 4546

Slide Number 11 Page 24 Slide Number 24 Page 47

Slide Number 12 Page 25 Slide Number 25 Page 48

Slide Number 13 Page 26 Slide Number 27 Page 53

Slide Number 14 Page 27 Slide Number 28 Page 54

Slide Number 15 Page 28 Slide Number 29 Page 55

Slide Number 16 Page 33

Slide Mapping
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ASSESSMENT MAPPING UTILITIES

Passing Lane does not provide assessment tools as this is the responsibilities of the registered
training organisation under the rules of ASQA.

However, Passing Lane does offer an ‘Assessment Mapping Utility’ for each student/trainee manual.

The mapping utility document outlines where the student/trainee manual content addresses the ‘Element’ and each
‘Performance Criteria’ by page number(s).

Passing Lane Assessment Mapping Utility Document

é SISXPLDO002 Deliver recreation sessions
Unit of Competency (1) Element - Student/Trainee Manual Page Number
1. Prepare for activity session - Page 12 h

d Unit of Competency Performance Criteria - Student/Trainee Manual Page Number

1.1 Review session plan and confirm session objectives and activities - Page 13 h
1.2 Check and prepare physical environment to meet session requirements and identifynd respond to factors that may impact
session delivery - Page 22
1.3 Select and set up resources suited to activity session - Page 22
14 Assess characteristics and capabilities of participants an arrival through observation and questioning, and adjust session plan as needed - Page 33
Unit of Competency (2) Element - Student/Trainee Manual Page Number

2. Introduce the session - Page 38

Unit of Competency Performance Criteria - Student/Trainee Manual Page Number

2.1 Explain session objectives and activities using communication suited to participant characteristics - Page 39

2.2 Provide clear information about safety procedures, safe behaviour, safe areas and boundaries - Page 39

2.3 Advise participants of roles and responsibilities of activity leaders and communication protocols to use during activities - Page 47
24 Encourage participants to ask questions and seek advice before and during session - Page 47
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ASSESSMENT MAPPING UTILITIES—CONT’D

The mapping utility document also outlines where the student/trainee manual content addresses the ‘Performance Evidence
and Knowledge Evidence’ requirements.

@ of Competency Performance Criteria - Student/Trainee Manual Page Number >
* 1.1 Review session plan and confirm session objectives and activities - Page 13

1.2 Check and prepare physical environment to meet session requirements and identify and respond to factors that may impact
session delivery - Page 22

1.3 Select and set up resources suited to activity session - Page 22

1.4 Assess characteristics and canabilities of nadicingata T T T T P T et ii 0.0

Unit of Competency (2) Unit of Competency Knowledge Evidence - Student/Trainee Manual Page Number

2. Introduce the session - Page Demonstrated knowledge required to complete the tasks outlined in elements and performance criteria of this unit:

Unit of Competency Pe'»> organisational record keeping procedures for session delivery and evaluation - Page 86

> different types of recreational sessions typically offered by the recreation sector and how leadership of activities varies from teaching,

2.1 Explain session objecti training and coaching for skills acquisition:

2.2 Provide clear informatio . . . . . .
23 Advise participants of r > non-instructional, non-competitive physical activity programs for leisure - Page 16

24 Encourage participants » games-based activities - Page 16

— > after-school and holiday care programs - Page 16

= creative programs - Page 16

> social interaction programs - Page 16
= roles and responsibilities of different activity leaders and support staff - Page 47
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LANE
LICENCE OVERVIEW

The Passing Lane licence agreement frees the school, TAFE, and other training organisations of the burden of copyright
restrictions.

Under the Passing Lane licence agreement the materials may be ‘loaded’ on to secure school/institution
networks, secure web servers, learning platforms and/or teacher notebook computers and have ‘no restrictions
as to the number of students’ accessing and using the materials.

Also, there is ‘no restriction’ to the licenced school/institution as to how many ‘printed copies’ can be made of the
materials.

DVD or CD copies of the materials may not be done under any circumstances.

All materials purchased are registered in the name of the institution purchasing the materials.

The materials are not transferable without written consent by Passing Lane.

All materials have a three year expiry date from date of purchase after which this licence will expire.

All licences are renewable for a fee or automatically renewed for a full licence period when an available upgrade
is purchased.
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LICENCE OVERVIEW—CONT’D

Passing Lane will send out a notice to the school/institution informing them of the pending expiry of the licence
and the cost of renewing the licence.

Should the school/institution not renew the licence, the materials must not be used and all materials removed
from websites, networks and learning platforms.

All Passing Lane materials are protected under the Australian “Copyright Act of 1968” (including any amendments and
subsequent amendments).

The use of Passing Lane materials without a valid licence breaches the copyright laws and Passing Lane retains
the right to seek any compensation available under the copyright law.

Should your school or institution have any further questions or require any additional information about the
licensing arrangements do not hesitate to contact Passing Lane.

Passing Lane Pty Ltd
PO Box 975
COWES VICTORIA 3922
Telephone 1 300 64 98 63

Email info@passinglane.com.au
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LANE
MATERIAL MODIFICATIONS

The Passing Lane licence agreement allows the Passing Lane materials to be modified or contextualised to suit the
teaching/training environment.

This includes adding or deleting written content, adding school or institution’s logos and adding your own pictures or
graphics.

Graphics, pictures or illustrations in the original materials can be removed, but not used elsewhere or modified.

The PDFs can be converted to WORD files using PDF conversion tools that are readily available on the market.
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LANE
UPDATES AND UPGRADES

On occasions the training packages will be updated and if the updates are minor, Passing Lane updates the materials and
the updated materials are provided free to those holding a current user licence.

If the training package changes are substantial, Passing Lane will update the materials.

However, there would be a small upgrading fee charged to those schools or institutions wanting to upgrade their
materials.
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